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MMOJOKEHUE
0 MOpsiIKe PACCMOTPEeHHs! 0OpalleHHi rPaK/IaH B aAMHHHCTPALHIO
MKJIOY «/lerckuii can «Ajénymka» ¢. EnoraeBka»
MO «EnoTaeBcKHH paioH»

1. OGmue nmoJiokeHHE

1 .Hacrosmee TTo0XKeH e O TOPSIKE PACCMOTPEHHs 00paIIeHUH TPaX/IaH B aAMHHHCTPAIIHIO
MyHUIEIATBHOTO KA3€HHOTO JOMIKOIBHOT0 06pasoBaTeNBHOTO yapekaeHus «JleTckuii cajl «ANEHyLIKay C.
EHOTaeBKa» MyHHUIMIIATBHOr0 00pa3oBaHis «EnoTaesckuit paiion» (zanee — JIOY) paspaboraHo B
cooTBeTcTBHH ¢ DemepanbHbmM 3akoHOM oT 02.05.2006 Ne 59-@3 «O mopsIKE PACCMOTPEHHs OOpaIleHHit
rpaxaan Poccuiickoit Deneparumy.
1Ton0KEeHNEM PEryIUPYIOTCS IPABOOTHOIUCHMS, CBSI3aHHBIC ¢ peanuzanyeii rpaxnaHuEOM PO 3aKpEMIICHHOT0

va muM Koucturymnueit PO npasa oGpalieHus B OpraHbl MECTHOIO CaMOYNPaBICHMA, yCTaHaBIHBAETCS

[OPAIOK PaccCMOTpeHHs OOpallleHuH IPpKAaH B afAMHHACTPALMIO J0Y.
(pragusanys paGoThI ¢ OOpAICHHUSIMH IPAXKIAH B aAMHHHACTPALHIO JIOY BezmeTcst B COOTBETCTBUH C Koncrutyruen
| ®, ®enepansabmv 3akoHoM 0T 06.10.2003 T Ne 131-®3 «O6 obmux NpUHIMIOAX OpraHu3alMi MECTHOTO
C \MOYTIp@BJICHHS B P®, « DenepanbHbM 3akonoM 0T 02.02.06 T. Ne 56-03 «O TOpSZIKE PACCMOTPEHHs OOpalleHHH
I yaxaan POy, Yerasom JIOY u Hacrosmum [IooxKeHHEM.
Y cTaHOBJIEHHBIH HacTosmuM [lonoXKeHueM MOpsIOK pPacCMOTPEHHA obparenuii TpakIaH PacIpoCTPaHAeTCs Ha
fce oOpamlieHHs] TPpaXiaH, 32 MCKIIOYCHHEM obpalnenuii, KOTOpbIe MOVIEKAT ~PACCMOTPEHHIO B HHOM IOPSJIXE,
' CTAHOBJIEHHOM  (pe/IepaTbHBIMU KOHCTUTYIIMOHHBIMH  3aKOHAMH H uHBIME  (elepalIbHBIMH 3aKOHAMH, a TaKke
[MCeM, HCIOJHEHHBIX Ha OQHIMATBHEIX GaHKax —y4pexK/IeHui, opraHEM3angif, MPEeNpPHATAN, MOINMCAHHBIX X
)YKOBOTHTEISIMH, YIOJTHOMOYEHHBIMH HA TO JIMIAMH, KOTOPHIC paccMaTpUBAIOTCS B TIOPA/IKE, YCTAHOBICHHOM I
H)6IIel KOppecTOHICHIIUH.

1.2, VeTaHORNEHHBIH HacTosmuM [10J0XKEHHEM MOPSIOK PacCMOTPCHUS oOpaleHuil rpaxiaaH
PACIPOCTPAHSIETCS HA MPABOOTHOMICHHUS, CBS3AHHBIC C paccmoTpeHHeM 0GpalleHHii HHOCTPAHHBIX IPAKIAH
¥ M 6e3 TPKIAHCTBA, 3a MCKIIOYCHHEM CITy4aeB, yCTAHOBJICHHBIX MEKIyHapOJHEIM ~ [AOrOBOPOM
Poccuiickoit Penepanun wim (eneparbHbIM 3aKOHOM.

13 IIpu paccMOTpeHHH OOpalLleHHs HE AOIYCKacTCHA pasryialieHne CBEICHHH, COIEPKAIIMXCA B
obpaleHn, a TAkXKe CBEJCHUH, KaCAIOLIMXCs qaCTHOM XW3HU rpaianuHa, 63 ero cornacus. He susercs
pasrialeHHeM CBEJIEHHMH, COMEPKAluXCA B obparenuy, HampaBleHHe IHCbMEHHOro obpaiieHust B
TOCY/apCTBEHHBI OpraH, OpraH MECTHOrO CamOyNpaB/ICHH: WY JOJDKHOCTHOMY JIMILY, B KOMIIETCHIHIO
KOTOPBIX BXOUT PEIIEHHE MIOCTABICHHBIX B obparieH#e BOIpOCOB.

1.6.Anvunuctparus JIOY CHCTEMAaTHYECKU AHATH3HPYET H 0606maer obparieHus rpaxaaH,
CoflepXanTrecs B HUX KPHTHYECKHE 3aMedaHus, ¢ MEIbI0 CBOEBPEMEHHOTO BBISBJICHHsA U yCTPAHCHUA

[IPHYMH, TOPOXKIAIOMMX HAPYIIEHAE NpaB i OXpaHSEMbIX 3aKOHOM WHTEPECOB IPakKIaH.

2.JIpaBo rpaxiaH Ha obpamieHne

21 I'pakzaHe MMEKOT MPaBO obpammarbes JIMYHO, B yCTAaHOBJIEHHOM dopMe, aTaKKe HarpapIsTE
HHIWBHIyabHBIE ¥ KOJUICKTHBHBIC HMUChMEHHBIE OOpaIleHus B aAMAHHCTPALHIO JIOY 60 MOJDKHOCTHBIV
JTHIAM.

2.2. ['pakiaHe peaqu3yioT IpaBo Ha obparnenne cBOGOHO ¥ 106pOBONIBHO, HE Hapyllas Mpas ¥

cBOOOIBI APYTHX JIHIL.



u

L3 wopMa 0OpAllleHHs [PaKIaHaMH BEIOHPACTCA CaMOCTOSITEIIBHO.

24 PaccumoTpenre OOpallleHHii IPakial OCYIIECTBIACTCA ©ecIIaTHo.

25, Ilp# paccMOTPEHAH obpalueHus B aIMHHACTPAIHIO IOV rpakIaHHH MMEET IpaBo:

- Qipescrasasts AOTOJHHTENBHBIC JOKYMEHTEI H MaTepHansl, 1H00 obpamarecs ¢ npocs0oit 00 uX
EcTpehosesEEE .

_ BmssommTecs © JOKYMEHTAaMH H MarepHaiaMM, KaCaroIAMHCA paccMOTpeHHs OOpalleHHs, €CIH
Seo =e sarparmsacT Npasa, CBOGOJEI M 3aKOHHEIC HHTCPECH] JPYTMX JHLL, €CTH B yKa3aHHBIX JOKyMEHTaxX M
Bessepmasax HC COAEpAKATcs CBEJCHUA, COCTABIISIONME TOCYIApCTBEHHYIO ~ WIM HHYIO OXPaHAEMYIO
@escpaTsEEIM  33KOHOM TafHy.

- Tlomysars [HCHMCHHBIA OTBET IO CYIIECTBY [IOCTaBJEHHBIX B OOpamieHue BOIPOCOB, 34
scsmoScEMeM CIy9acB, YKa3aHHBIX BILILS.4, 5.8 macrosmiero 110NOKeHMs YBEIOMICHHE O Nepeaapecatii
SECEMeHHOTO OOpAlleHMs B TOCYJApCTBEHHBIE OPraHbl, OPram MECTHOTO  CaMOyIpaBIeHUS WK
S TEEOCTHOMY JHITy. B KOMIIETEHIHIO KOTOPBIX BXONUT pelleHue TOCTABICHHBIX B 0OPAIIEHIH BOTIPOCOB.

- OBpamarsecs C Kano0o# Ha MPHHATOE IO 06palleHHIo pellieHUEe WIH neitcteue (6e3zeiicTBUE), a
~aswe C3asBIeHHEM O NPEKPALICHHH PaCCMOTPEHUS obparneHus.

3. TpeGoBanusi K NHCbMEHHOMY ofOpaneHuIo

81 B MHCHMEHHOM OOpAIIeHUH IPaXIaH B 0053aTENBHOM MOPIKE yKa3bIBaeTCs HAUMCHOBAHHC
aTvEHECTpAlEM, JH00 daMuius, MMs, OTIECTBO COOTBETCTBYIONIEr0  IOJIKHOCTHOTO JIHLA MM €ro
ZOKHOCTH B @IMUHHCTPALIMH JIOY. a Takke CBOIO (bamMuuio, WML, OTIECTBO, MOYTOBBIN ajpec, IO
¥OTOPOMY JIOJDKEH OBITh HAlpaBieH OTBET, yBEJIOMIICHHE II€peajpecalini obpareHusi, U3JaraeT CyTb
TIpe/UIOKEHHUs], 3asBICHUS HIH K00, CTABUT JIMYHYIO IOJIMCH U 1aTy.

3.2 B ciiyyae HEOOXOIMMOCTH B IONTBEPIKJCHUE CBOMX JIOBOJZIOB TP@XIAHUH M0 MHCBMEHHOMY
oGpAIIeHHIO TPHJIAraeT JOKYMEHTBI i MaTCpHalbl 1H60 WX KOMMH, KHIKKA H OPUTHHAJIB! HHBIX JIOKYMCHTOB,
[IPHITOXKEHHBIE K OOpallleHHsM, BO3BPAIIAOTCA 3agBHTENSM 1O MX IPOCKOe.

313. OGparueHue, IOCTYIMBIICE B Anmurncrpapio JOY 1o uHGMOPMALMOHHBIM  CHCTEMaM
oBIIEro TMOJb30BAHHS, MOIEKHT PACCMOTPEHHUIO B MOPAAKE, YCTQHOBNEHHOM HACTOSIIMM T10J10)KEHHEM.

3.4. ['paKTaHMH HATIPABISET CBOE MHCHMEHHOC ofpamenne HEMOCPEACTBEHHO — Ha MM
sasemyromeit JIOY.

3.5: [IuceMeHHOEe OOpalieHne IOIEKHUT 06s3aTeNbHON PETHCTPAIldK B TEUEHHE TPEX IHEH ¢
MOMEHTa TMOCTYILICHHS.

Bce MOCTYNAOIIHE B aAMUHHCTPALHIO JIOY muchMeHHBIe OOpalleHus rpaxkian NIPUHUMAIOTCS,
VUUTHIBAIOTCS, PETHCTPUPYIOTCS. PervcTpalMOHHbI MHJIEKC 00palleHus rpaxian yKa3bIBaeTCsl B
[IHCHMEHHOM OOpAIeH:H, KOTOPbIH CTAaBUTCS B HIKHEM IIpaBoM YTy [EPBOTO JIMCTA.

3.6. TTuchMa TPakaH C IOMETKOM (TMYHO» TOCIE IIpOUTEHHS aJPECATOM, B CIy4ae, eCil B HUX
CTABATCS BONPOCHL, TpeGyromue OQHIMAILHBIX OTBETOB, TIepe/laloTCsl Ha PErMCTPALHio B yCTaHOBIIEHHOM
TOPS/IKE.

3L [MucbMeHHOe —OOpaleHne, —COoAepikaliee  BOMPOCHL, pemenHne KOTOPHIX —HE BXOMUT B
xommerenmmio apMuaucrpanu [0V, TOLIeKHT IIEpECHUIKE B TEUCHUE CEMH mHEH €O JHS PErrcTpanuu
B COOTBETCTBYIOIIMH OpraH WM COOTBETCTBYIOUIEMY JIOJDKHOCTHOMY JIMITy, B KOMICTCHIIHMIO KOTOPOTO
BXOJUT pElICHHE MOCTABJICHHBIX B OGpAIIIEHHH BOTIPOCOB, C YBEJAOMJICHACM rpakaHuHa O Iepeanpecatui
ero oOpaleHus, 32 UCKIIOUEHHEM CIlyHad, yKa3aHHOrO B ILIL 5.4, 5.8 macrosimero IIonoXeHUs.

3.8. 3anpeniaeTcs HanpaslsTh anmo6pl TPakKJaH Ha PacCMOTPEHHE TEM JIOJKHOCTHBIM  JIHLIAM
anvuazcTpanud JIOY, penenue uin neticTBHe (6€3/(eHCTBHE) KOTOPBIX 0fKaITyeTCs.

4. PaceMoTpenue ofpameHuii rpakiaH, [OrOTOBKA OTBETOB

4.1. ObpaieHue, MOCTYIUBIICE saseqyromeit JIOY, MOMIEKHT 0bs13aTeTHHOMY PaCCMOTPEHHUIO.

4.2. Vyer, PerHCTpaIHs, X0 PacCMOTPCHHA obpaneHus TpakIan OCYIIECTBIAIOTCA 3aBeyIonei
¢ 3aHECEeHWEM B JKypHAI M KapTOUKy JHYHOTO npHeMa.

4.3. Baseyrouit JIOY: !




- ODCCHEYHBACT OOBEKTHBHOE, BCECTOPOHHEE H CBOEBDEMEHHOE DPACCMOTPEHHE OOpAIIEHHS, B
Ciydae HEOOXOJHMMOCTH — M € yJaCTHEM IPaKIaHWHA, HAIPABHBIIETO OOpALIEHHE;
- 3anpalkBaeT HEOOXOAMMBIE JUI PAacCMOTPEHHS OOpAalIeHHs XOKYMEHTH H Marepuaibl B
APYTHX OpraHax H y JpYIuX NpEANPHATHA M OPraHu3aluil Topoja, 3a HCKIIOYEHHEM CY/OB, OpraHoOB
ZI03HaHHA H OpraHOB IIPEJBAPHUTENBHOTO CIIE/ICTBHUS,
- TpUHAMACT MCDEI, HAIpPABICHHBIC HA BOCCTAHOBICHHE WM 3alUTy HAPYIIEHHBIX MpaB,
CBOOO/I M 3aKOHHBIX HHTEDECOB IpakIaHHHA;
- MlacT THMCHbMEHHBIC OTBETHI IO CYIECTBY MOCTABIECHHBIX B OOpAIEHHY BOIPOCOB;
- YBCAOMICT IPaX/IaHHHA O HANPAaBICHHUK ero oOpalleHus Ha PACCMOTPEHHE B APYroif opra
HIH JIpYTHe TIPEQNPUATHS W OPraHu3alMi ropojia B COOTBETCTBUM C X KOMIIETEHIIHEH.
14 Yupex/ieHus, TPEeINpPHSTHS ¥ OPraHU3AIMH PaiioHa 10 HalpaBIICHHOMY B yCTAHOBJICHHOM MOPSJIKE
sampocy 3asenyromeit JIOY, paccmatpuBaroriero oGpaiuenue, o6s3aHbl B Teuenue 15 mHeit NIPENOCTaBIIATh
SOEYMEHTBL ¥ MATEPUAIBI, HEOOXOAMMBIE Ul PACCMOTPEHHs OOpAIIEHHs 32 MCKIIOYEHHEM JOKYMEHTOB
¥ METCDHAIIOB, B KOTOPBIX COZEPIKATCA CBEJICHHS, COCTABIAIONIME FOCYAAPCTBEHHYIO WM OXPAaHSEMYIO
©SACpAIBbHEIM 3aKOHOM TaifHy, W JUIA KOTOPBIX YCTAHOBJIEH OCOGHIA MOPSIOK IIPE/IOCTABIICHHUS.
45, OTBeTBl Ha 06palNeHHs rpakIaH, IPUCITAHHBIE HA UM 3asenyromeit JIOV, roroBsarcs Ha 6G1aHKe
YHEDPSKJICHAS 32 NIOJMKUCEIO 3aBeaytomielt JIOY U perucTpHpYIOTCs B JKypHAe.
7.6. OTBETBI HOJKHBI COEPIKATH KOHKPETHYIO M YETKYIO HH(OPMALHIO 110 BCeM BOIIPOCAM, IIOCTaBIICHHBIM B
oOpallleHun rpaxciaH. Eci 3asBuTemo 1aH OTBET B YCTHOH hOpMe, TO B MaTepHaax, TIPUJIOKEHHBIX K
00paIleHHIO, TOJKHO OBITh 3TO yKasaHO. ECiM JaeTcs IpOMEXYTOYHBIH OTBET, TO YKa3bIBaeTCS CPOK
OKOHYATEJIFHOTO PEIIEHMS NOCTABIEHHOIO BOIMPOCA.
OTBeTHI, NOATOTOBJIEHHBIE HA OCHOBAHMM TPABOBHIX JIOKYMEHTOB, HOJKHBI COJIEPIKATh PEKBH3UTHI HTHX
JIOKYMEHTOB C yKa3aHHEM JaThl i HAMMEHOBAHUSL.
OtBeT Ha KOJUIEKTUBHOE OGpAIleHHe OTIPABISETCS HA UMSI TIEPBOTO MO/IKCABLIENO €ro JIIA, CITH B ITHCHME
HE OrOBOPEHO KOHKPETHOE JIULO, KOMY HAJJIE)KHT JaTh OTBET.
Otser Ha obpamenne, mocrynusiiee B Anvuauctparmio J0Y o HH(OPMAIHOHHBIM CHCTEMaM OOLIEro
T0JIb30BAHMUS, HANPABIACTCS MO TOYTOBOMY ajpecy, yKa3saHHOMY B OOpAIleHHH.

4.7. OGpamenns rpaxnas IMoCie HX PAaCCMOTPEHHsS HCTIOJHHTETSMH BO3BDALIAIOTCS CO BCEMH
OTHOCSIMMHUCSA K HUM MaTepuanamu 3asefyiomed JIOY, kortopelii ¢opmupyer mema, B TOM 4mcie c
OTBETOM 3aiBUTEINIO B ClIyyae, €CIH [aBajoch IOpy4YeHHe HH)OPMHPOBATH DPYKOBOACTBO O pe3ymbTaTax
PacCMOTpPEHHS.

4.8. Ilopsiiok BU3MPOBAHMS ITOJATOTOBIEHHBIX OTBETOB Ha OOpAIIEHHS TPaX/IaH 3a MOAIHUCHIO
3aBefyromei JIOY u ero 3amecTuTeneil ycraHaBIMBAETCS CIIETyIONIHIA:

Ha BTOPOM 9K3EMIUISIPE OTBETA 3asBUTEIIO B JIEBOM HIDKHEM YIIIY yKa3bIBAaeTCs (haMHUIIHS U TIOANHUCH
HCIIOJIHHUTEIIS, HOMED €TO0 CITy:KeOHOTo Tene(oHa, a TakKe MPOCTABISIOTCS BH3bl pyKOBOIHTENEH,
Y4acTBOBABUIMX B IIOArOTOBKE OTBETA, C PACIIA(POBKON (haMHIIHA.

4.9. Ha xaxnom ofpallieHun mocsie OKOHYATeIbHOrO peIleHUs M €r0 MCIOIHEHHUs JOJDKHA OBITh
orMeTka 06 ucnonHeHMH «B jgemoy, Jata W JIMYHAas NOIMKCH MOJDKHOCTHOTO JIMIA, MPHHSBIIENO 3TO
pemenue. IIpeuioxkenus, 3adBeHHs U XKanoObl, KOMH OTBETOB HAa TpaXJaH (OPMHUDYIOTCS B NENO B
COOTBETCTBHH C YTBEPKACHHOM HOMEHKIIATYPOIt JIe.

5. Ilopsinox paccMOTpeHHsl OTHEJIbHBIX OOpameHmit

5:l: OG6parenus rpaxkiaH, IOCTyIHBINHe 3aBenyromei JOY wu3 cpeacTs MaccoBoit nHGOpMAIHH,
DaccMaTpUBarOTCS B IOPSJKE M CPOKHM, IPELYCMOTPEHHBIE HAcTOSAIMM Iloo)KeHHeM.
5:2. B ciydae ecnu B mEChMEHHOM 0OpallleHUH HE yKazaHa (aMHJIMS IpaKIaHWHA, HaPaBUBIIETrO

oOpalleHre ¥ IIOYTOBBIH a/Ipec, I0 KOTOPOMY JI0JDKEH OBITh HalpaBJIeH OTBET, OTBET Ha 0OpalieHue He JaeTcs
sasenytomeit /JOY, npuHEMaeTCs pelieH e o CIIUCaHUH JAaHHOTO obparmenus «B memoy.
5.3, Ecmu B ykazaHHOM OOpallieHHH COAEPIKATCS CBEICHUS O MOATOTABIMBAEMOM, COBEPIIAEMOM
FH COBEPIICHHOM NPOTHBONPABHOM JESHMU, a TAKKE O JIMIE, €ro MOATOTABIHBAIOMEM, COBEPUIAIOMIEM |
¥IH COBEpIIMBIIEM, OOpalleHHE MOIJIEKUT HANpaBICHUIO B OPraH B COOTBETCTBHHM C €r0 KOMIIETEHIMEH. |
5.4. O6pamieHre, B KOTOpoM ob)kayeTcss CyneOHOe pelleHHe, BO3BpallaeTcs TIPaKJaHUHY C [
DPasbiCHEHHEM IOopsifka O0KaJloBaHHs JAHHOTO CyleOHOTO peIeHus. :



3. |IpH TONyYeHHWH [MCHMEHHOTO ~OOpAlICHHA, B KOTOPOM COJIEpXAaTCsi — HEIEH3YPHBIC,
oCEOpOHTENBHBIC BRIDAKCHUS, YIPO3BI XKU3HHU, 3[0POBBIO HJIH HMYIIECTBY JOJDKHOCTHOrO JiMI@, a TaKKe
=aem0s er0 CeMBH 3aBelylolas BIpaBe OCTABHTh ofpamenue Ge3 OTBETA IO CYIMIECTBY MOCTABISHHDBIX B

| mew 30mpOCOB ¥ COOONIMTH PAXIAHAHY, HANPABHBIIEMY obpaleHne, O HeIOIMyCTHMOCTH 370ymOTpeOIeH s
TpESOM.

Pesmeswe 0 CIHCAHWM JIAHHOTO obpamienns «B 1en0» 1 HanpasieHuH COOOIIEHHUSI 3aABUTENIO O

i ESIONYCTHMOCTH 3710yMOTpeOIeH)s PaBOM TPUHUMACTCA 1 momuckBaetes 3asenytomei 10V .

5.6. B ciiydae ecid TEKCT IHCHMEHHOIO obparieHust He TIOJaeTCsl MPOYTEHHUIO, obpalneHue He
S ssesWT HANDABICHWIO HA PACCMOTPEHHME M OTBET Ha HEIO HE naeTcs. 3asBATEMO 00 9TOM CO00MAeTCs,
ecow ero haMUIMS M IOYTOBBIA anpec MOANAIoTCs pouTeHuto. Pemmenue O ClUCcaHuy JaHHOTO obparueHus
2 ==70» ¥ COOOIIEHWH 3aSBUTENIO MPHHUMAIOTCA U HOJMMCHIBAIOTCS ~ 3aBEAYyIOLIed WA IEPBBIM
SEMECTHTENIEM.

5.7. OGpamenus TpaxjiaH, [OCTYNHMBIIAE OT OJHOTO ¥ TOro e JHIa I0 OJHOMY M TOMY Xe
sompocy. €CIIM CO BPEMEHH I1071auy TepBoro oGpalleH s HCTEK YCTAHOBICHHBIH HACTOAIIIM [TooXXeHUEM
£pox PacCMOTPEHHs MM 3asBUTENb HE COTIaceH C IPHHATHIM 110 €ro OOpAIICHHIO PEIICHHEM, CUMTAIOTCA
DOETODHBIMH.

Tlpm paboTe C [OBTOPHBIMA 06paleHHsIME EOIPOU3BO/UTEIR (opMHUpYET HENO C yIKES HMEIOLIIUMHCH

SosVMEHTAMH 110 OOpAIIEHHAM JIAHHOTO 3adBHTCILA.

. e cunTAloTCs IOBTOPHBIME OOPAIIEHHs OTTHOTO M TOTO HKE 3asIBUTENIS, HO IO Pa3HBIM BOMPOCAM, a TaKiKe
MHOrOKPATHBIE — I10 OJTHOMY 4 TOMY K& BOTIPOCY B citydae, €cii IPHUMHBL, 110 KOTOPBIM OTBET IO
CyIIecTBY MOCTABJIEHHBIX B ofpaleHuy BONIPOCOB He MOT ObITh JaH, B nocieayoneM ObpUI yCTPAHEHEL,
rpak/JIaHHH BIIPaBe BHOBb HAIPaBUTH obpalneHue 3aBeTyome J0V.

5.8. B ciyuae eciu B IHCbMEHHOM ofpaleHun rpaIaHiHa COMIEPIKHUTCS BOIIPOC, Ha KOTOPBIH eMY
MHOTOKPATHO /{aBalMCh THCBMEHHBIE OTBETHI I10 CYIIECTBY B CBSI3H C paHee HalpaBICHHbIMHA o0patieHusIMA,
¥ I 9TOM B OOpAleHWH HE IPUBOATCH HOBBIE JIOBOJBI MM OOCTOATENHCTBA 3aBe/ylomas JIOY Brpase
[pUHATH pelleHne O Ge30CHOBATENLHOCTH odepemHOro OOpaIleHuss W TPEKpACHUH MEpenucKd ¢
rpax/aHuHoM. O JaHHOM DEIICHHH YBEIOMIIAETCS TPaXKIaHHH, HanpaByBLIHi 0OpAIlCHHE.

3.9: B ciyudae eciy OTBET IIO CYIIECTBY [IOCTABIEHHOTO BOIPOCa B OOpALICHHH HE MOKET OBITH JaH
Ge3 pasTAllCHHs CBEJICHHH, COCTABILIONINX oxpaHseMyIo (esiepalbHBIM 3aKOHOM TaliHy, TpaXKIaHHHY,
HampaBuBIIeMy — OOpallICHHE, cooGmaeTcss O HEBO3MOXHOCTH JaTh OTBET MO CYIIECTBY B CBI3U ©
HEZOMYCTUMOCTBIO PAsrylallleHus yKasaHHbIX CBEJICHHH.

6. CpoxkH paccMOTpeHuUs o6pameHuii M yBeJOMJICHHE 3asiBUTeJICH

6.1. O6patieHus, MOCTYNHBIIHAC sapeyiomeit JIOY, paccMaTpUBaIOTCS B CPOK JI0 OJTHOTO MeCsIa
CO IHS WX PETMCTpALiH, eCIi HHOH CpOK (MEHpIIA}) He YCTAHOBICH PYKOBOJUTEICM mbo ero
samecTaTeneM. OOparieHus, He TpeOyiomue JIOTIOJIHATENBHOTO M3y4eHHs W TPOBCPKH, paccMaTpHUBAIOTCA
GesoTnaraTenbHo. O pe3ynbTarax paccMOTPeHHS YBEIIOMIISIOTCS. 3asBUTEIH.
6.2, B HCKJTIOUHTENBHBIX CIydasx PyKOBOJUTEIb BIPaBe MPOMIHTE CPOK PacCMOTpEHHs 0OpaIeHus
He Gonee ueM 3a 30 HHeil, yBEIOMHB O NPOJVICHAM CpOKa €ro paccMOTpeHUs TPakJIaHnHa, HaInpaBUBILIETO
l obparenue. [Tpoanenue cpoka oopMIsieTcss HCTIONHHTEIAMH HE MCHES yeM 3a IATh JHEH 10 UCTEYCHUs
CpoKa paccMOTPEHHS obparmeHus.

7. Opranusanusi padoThl MO JHTHOMY npueMy IpaxaaH

71, I'pauk i HOPSJOK JIMIHOTO IpHeMa rpaxzan B JIOY ycTaHABIHBACTCA PYKOBOJIUTEIIEM.

7.2. [Ipu IMYHOM IPHEME IPaKAaHUH TIpe/bSBIAET TOKYMEHT, YIOCTOBEPSIOLIMA €ro JUYHOCTD.

7.3, Ilo BompocaM, HE BXOIMIMM B KOMIIETCHLIUIO 3aBejLytommen JOY,  3aABHTEIAM
DEKOMEH/TYeTCS 06paTATBCS B COOTBETCTBYIOMINE OpraHbl, yUpex/IeHHs, OpraHu3alii.

7.4. Bo BpeMs 3aliCH Ha IIPHEM 3aBE/yHOMIasd 3aroHseT KapTO4Ky JIMIHOro mpuemMa rpaxIaHuHA

(dopMa [PHJIAraeTcs), B KOTOPYIO 3aHOCHTCS COJepKanue OOpalleHHs TpakiaHuia Ha JIMYHOM TIpHEME, a
TakKe PE3OJIONHS BEAYIIEro IpUEM, ¢ OpydYeHHeM JODKHOCTHOMY JIHILY. IIpu HEOOXOMMMOCTH TIPaKIaHaM
npejUtaraeTcs W3IOXKHTB CYTb BOTPOCA B FCbMEHHOM BHfe. IlucbMeHHOe —ofpauieHHe B 9TOM Cllyyae



PErHCTDHDYETCS H PACCMATPHBACTCS B YCTAHOBICHHOM MOPSJIKE, & B KApTOUKE nenaeTcs OTMeTKa «UCTaBIIEHO
sas=jcHWE» H JaTa PErHCTpAlHH.

B cay=ac eciH H3JI0KCHHBIC B YCTHOM obpamenun GHaKTbl U 0OCTOATENBCTBA SBIAIOTCA OYCBHAHBIMH H HE
TpefysoT JOMOJHHUTENBHOM MPOBEPKH, OTBET Ha o6palleHHe C COTMIacks rPakIaHHHa MOXKET OBITh IaH yCTHO
& w05 TEEHOTO IPHEMA, O YeM JIeJIaeTCs 3alUCh B KapTOUKe IMYHOro MpHeMa IpakIaHHHa. B ocTanmbHBIX
Coy=asx 12eTCs [IHCHMEHHBIN OTBET 110 CYIIECTBY [OCTAaBICHHBIX B oOpalieHly BOIPOCOB.

S, I1pH IOBTOPHBIX OGPAIIEHHSAX MOAGUPAIOTCS MMEIONIUECs MATEPHAIBL 110 JeITy 3adBHTCIL.
7.6. B X0Jie JIMYHOTO IPHEMA MPAKIAHHHY MOXKET OBITh OTKa3aHO B JanbHEHIIIEM PacCMOTPEHUH

ofpamenus, eClIM eMy paHee OBUI JlaH OTBET IO CYIIECTBY MOCTABICHHBIX B oOpaleH:H BOIIPOCOB.

8. PaGora ¢ oOpaumeHHsIMH, IOCTABJIEHHBIMH Ha KOHTPOJIbL

8.1. O6parmenus, B KOTOPHIX COAEPKATCS BOMPOCHL, HMEIOLIUC 6onpinoe  OOIIECTBEHHOE
wesuenpe, COOOMIAETCS O KOHKPETHBIX HAPYIEHHSX 3aKOHHBIX IIPaB M MHTEPECOB IPRNIAH, Kak MPaBHIIo
crasstes aa KOHTPOJID.

8.2. Ha KOHTpOJIBHBIX OOpalleHHMsX —CTaBATCS TOMETKH «KOHTPOJIb» u «TOJJIEXUT
BO3BPATVY».

8.3. Eciu B 06palieHisx ToCy1apCTBEHHBIX OPraHOB COACPKATCA npochOBI IPOHH(OPMHUPOBATE HX
0 pe3yIbTaTax PacCMOTPEHHMsS TPAKJAH, TO HMCHONHMTEIL TOTOBHT OTBET H HMM. Kax mpaBuiio, 3TH OTBETHI
nonmickBaoTes 3asexyiomeit JIOY. 3asenyromuit IOV Bupase NpeIOKUTE WCIIOJIHUTETIO TPOJOJIKUTE
paBoTy ¢ IPOBECHHEM JIOTIONHHTEIbHBIX IPOBEPOK WK TOCIE TO/UTHCAHHS OTBETA CITHCATh MaTE€PHAIIBI
10 pes3ysbTaTaMm paccMOTpeHus obpauerus «B neno».

8.4. OGpalleHse CUMTACTCH HCTIONHEHHBIM H CHHMAETCH C KOHTPOIS, ECIIH PacCMOTPEHBI BCE
[IOCTaB/ICHHbIE B HEM BOIPOCHI, NPHMHSTHI HEOOXOMMMBIC MEPEI, 3asBUTCIAM JaH OTBET.
8.5, ITHChMeHHBIe OOpAICHHs, HA KOTOPHIE NAIOTCS IPOMEXYTOUHBIE OTBETEL C KOHTPOILI HE

cupMarotcs. KOHTpONb 3aBepIIaeTcss TOJBKO IOCHE BBIHECCHHS H INPUHATAS HCUEPIIBIBAIOIMX Mep II0
PaspELICHHIO IPEJUIOKEHHS, 3asBICHUS, Ka06bL. PelleHne 0 CHATHE C KOHTPOJIS IPHHAMAET 3aBE/yOMIHH
JoY.
8.6. KOHTpOJIbHBIE OOpAIIeHHs JOJDKHBI COMEPIKaTh KOHKPCTHYIO 1 YyeTKyl0 HH(OpPMALHIO IO
BCEM BOIIPOCAM, IIOCTABICHHBIM B OOpAIICHHAX TPAK/IAH:
- eClH CPOKH PacCMOTPEHHMS MPOJUICHBI, TO TOJIKHBI GBITH yKa3aHBI IPHYMHBI X OKOHYATEJIbHAS
JaTa PACCMOTPEHISL, TI0 HCTEUEHHH KOTOPOH GyZeT IOTONHATETHHO COOOMIEHO O IpOJIENaHHO# paboTe;
- B OTBeTe MOJDKHO OBITh yKa3aHO O TOM, YTO 3aiBHUTCIR B Tol mmM WHOH (opme
nporH(QOPMHPOBAH O PE3YJIBTATAX PACCMOTPEHHA
- OTBET 3asBUTENIO MOJIHCHIBAETCS PYKOBOIUTEIICM;

- KOTBETY NPHUKIAJBIBACTCS OPUIHHAJl PACCMOTPEHHOTO obpanienns rpakIaHuHa, €CIIM Ha HEM
crour mramn «[IOJJIEXXAT BO3BPATY».

9. KouTpoan 3a cobiogenneM IOPSIKa paccMOTPEHHUs obpameHnit

9.1 3asenyiommit JJOY npuEUMAET MephI 10 CBOCBPEMEHHOMY BBISBJICHHIO U YCTPAHCHUIO
IIPUYHH HAPYIICHHS IPaB, CBOOOJ M 3aKOHHBIX HHTEPECOB rpax/aH.
9:2: JIuIa, BUHOBATHIE B HAPYLICHUH [IOPs/IKa PACCMOTPEHHA obparneHuii rpakaar, H3I0XKEHHOr0 B

HacTosieM TT0JIOKEH:HH], HECYT OTBETCTBEHHOCTB, IPEYCMOTPEHHYIO 3aKoHOaTeNBCTBOM PO.

10. XpaHenue MaTepHaJI0B M0 ofpameHusiM IPakIaH

10.1.  3asemyrommii JJOY oCyLIECTBIIAET XPAHCHUE 1 HCIONB30BAHUE B CIIPABOUHBIX U MHBIX —IHEJAX
TIPEIUIOKCHIMN, 3asBICHUM] U xayo0 rpakIaH.

10.2. BuecTH B HOMEHKJATYpY KypHAI PerucTparuy 1o oOpaleHisaM IpakIaH.

10.3.  OTBETCTBEHHOCTb 3@ COXPAHHOCTh JOKyMCHTOB IO obpareHusiM TPK/aH Bo3jaracres Ha
aasepytomero JIOV.



lU.4.  YCTaHABIMBAaeTCs CPOK XPaHEHMs NPEUIOKEHHH, 3asBICHHH, JKAJI0O IPaKIaH M T0KYMEHTOB,
CBA3AHHBIX C MX PACCMOTPEHHEM H paspelierneM — 5 JieT. B HeoGX0MMBIX Cilydasx IKCIEPTHOH KOMHCCHEH
MOKET OBITh NPUHATO pellieHke 00 YBEIHYEHHH CPOKa XPaHEHHS WM O IHOCTOSHHOM XpaHCHHH Hauboiee
[IEHHBIX NPEUIOKEHUH IPaXKiaH.

10.5. Tlo WCTEYEeHHMM YCTAHOBJICHHBIX CPOKOB XPAHEHHS JOKYMEHTBI —IIO  MPEIUIOKCHHIM
3asBJIEHMSIM M XKano6aM TPaKIaH TOUIEKAT YHHUTOKEHHIO B COOTBETCTBHH C yTBEp)KAEHHBIM DeziepanbHoM
apxuBHOU ciyx6oit Poccmm 06.10.2000 r. IlepeyneM — THIOBBIX — YNPABICHYCCKHX — NOKYMEHTOB,
006pasyloIMXCsl B JCATENBHOCTH OPraHU3alliu, C yKa3aHHeM CPOKOB XPaHEHHL.

10.6.  XpaxeHwue JeN y UCIOIHUTENEN 3anpeIaeTCs.

10.7. O6pameHust TpakIaH MOTYT HANpaBIATbCS B apxXuB 0e3 pacCMOTPEHHS, €CIM B HHX
CoZlepKaTCsl PACCY)KIEHHs II0 H3BECTHBIM MpobiemMam MM IOJHUMAIOTCS YK€ PELICHHBIC BOMPOCEL, HE
TpebyIomIye JIONOIHATEIBHOTO PAaCCMOTPEHHS, & TakKe GECCMBICIICHHBIE TI0 CONEPIKAHMIO.

10.8. Pemmenue 0 CIMCAHNH YKa3aHHBIX ob6parmenuii npuauMaet 3asemyronmit JJOY.
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